Tool 2.1: Individual recording form for school

Form for recording cases of children who are at risk of dropping out and monitoring of actions
taken. To be filled in for children identified as being at risk (orange) or at high-risk (red) of
dropping out.

Note: This sheet contains confidential data and can be only shared with authorised persons.

Case number (to be assigned
by School PRTAN)

Section A: RECORD SHEET: This section is filled by a homeroom teacher when referring

a child to School PRTAN.

Family Name First Name
Date of Birth Sex
Language(s)
Child Ethnicity spoken
School (last Grade (last
school) grade)
Phone
numbers
Address (home+mobile)
Address and
Name phone
Parents or Carers
Address and
Name phone
Name and Comment/
relation to the
child School
; ; Name and Comment/
Optional info about other .
family members, esp. siblings R D 2
v » €5P- g child School
Name and Comment/
relation to the
child School







Section B: CASE MANAGEMENT PLAN: This part should be filled in gradually by member of a School
PRTAN (Case Manager), recording actions planned and taken to prevent child's drop out or to
reintegrate a child that is out-of-school and their results and development of the case (Progress

Review).

Date when child starts
being monitored

Case manager

Actions taken

Description (What should be
done?)

Deadline

Responsible
parties

Comments on
progress/resu
Its

Action 1

Action 2

Action 3

Action 4

Action 5

Progress review: please record development of the case

Description of development of the case (with regard to risk
Date factors identified, results of actions taken and other relevant
changes in behaviour or situation of the child)

Progress review 1

Progress review 2

Progress review 3

Progress review 4




Progress review 5

Referral of the case to

MED Yes / No Date
Referral of the case to

Centre for Social Work Yes/No pate
Case closed Yes / No Date

Further comments




