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ADMINSTRATIVE INSTRUCTION
Code of good conduct  and disciplinary measures for students of secondary high schools
NUMBER: 6/2010
DATE: 11.05.2009
In supporting the article 93 (4) of the Constitution of the Republic of Kosova, in accordance with Article 31.5 of the Law on Primary and Secondary Education in Kosovo, article 28.2, 28,3 of the Law for Educaion and Professional training and with article 25 paragraph 7 of the Rule of Procedure of the Government of Kosovo no.1/2007, Ministry of Education, Science and Technology issues this Administrative Instruction: 

Article 1
Purpose 
This Administrative Instruction has for purpose to determine rights, obligations, prohibited actions, continuity in teaching and measures and disciplinary procedures and their implementation toward students who violate the code of good conduct.  
Article 2
The rights
1. The rights of students are:

1.1. The right for schooling according to the legal provisions in force 

1.2. The right to use all forms and means which possesses the Instructive -Educational and Training Institution (IETI), workshop, atelier, in the realization of instructive educational activity, professional practice and of artistic education;  

1.3. To hear and to be heard;

1.4. To express thoughts and his ideas;

1.5. To be informed that what is expected from him;

1.6. To have health insurance during professional practice in (IETI) or workshop;
1.7. The right to chose and to be selected in youth organizations of (IETI) and other organs;
1.8. The right to participate in contests of knowledge, sports and cultural for which can even be rewarded;

1.9. The right to advance on the basis of overall success and distinguished talent in specific areas according to legal provisions in force.

Article 3

Obligations of the student
1. For creating a working atmosphere for development of the teaching process are determined these obligations:  

1.1. To attent lessons according to the schedule determined from (IETI);
1.2. To respect the Code of good conduct and rules of (IETI);

1.3. To respect the integrity of the personality of each union member (IETI);
1.4. To be prepared for learning and professional practice;

1.5. To preserve the inventory of (IETI), and workshop;

1.6. To be careful for the hygiene and environment (IETI);
1.7. To justify absences in the right time;
1.8. To keep the school uniform during learning process and professional practice, if the school is determined that the student to have uniform;

1.9.  After the end of learning, student could be present in the school only in organized activities from responsibles of (IETI).      

Article 4

Prohibited actions 
1. Students are not allowed:
1.1. The unjustified lack from instructive-education and training Institutions (IETI);
1.2. Keeping of cold and fire arms as well as other means that that risk the lives of students and staff at (IETI);
1.3. Violent actions as threat, conflict, vandalism, disrespect, insult, toward students and personnel in (IETI) and outside of them;

1.4. Transportation and consumption of drugs, tobacco and alcohol in (IETI);

1.5. Entering late in the teaching class or professional practice;
1.6. Breach of order or of peace in (IETI);

1.7. To leave the class or of professional practice without the permission of the teacher, employer;

1.8. The use of cellular phone in (IETI);

1.9. Carrying and use of diary in the class;

1.10. Forgery of documents of (IETI);

1.11. Copying during the written work 

1.12. Damage of inventory and working equipments;

1.13. Prohibition of keeping the religious uniform

Article 5
Continuity in teaching and professional practice and disciplinary measures

1. Student who misses without a reason 15 teaching hours, the grade of conduct is broken in 3.

2. The student that misses without reason 15 teaching hours, the grade of conduct is broken in 1.

3. The student who makes more than 32 absences without reason could be suspended from school from 3 days, while for a suspension from 3 to a month is done with the consent of the Municipal Directorate of Education. The right to suspension to more than a month has the Municipality, which is responsible for the organization of alternative education students.    
Article 6
Disciplinary educational measures
1. Toward students could be taken these disciplinary measures:

1.1. Verbal remark;

1.2. Written remark;

1.3. Temporary suspension from competitions, excursions, visits, walks;

1.4. Temporary suspension until 3 days;

1.5. Temporary suspension until 1 month;

1.6. Suspension for more than 1 (one) month.

1. Remark
Is pronounced to the student who makes minor violation of the school rules.
 Responsible for the pronouncement of this measure is the class teacher

2. Written remark
Is pronounced to the student who repeats violations of the school rules.

This disciplinary measure is pronounced from school principal with the proposal of class warden;

3. Temporary suspension measure
1. Temporary suspension measures are:
1.1. temporary suspension from competitions, excursions, visitis, walks 
1.2. suspension from school to 3 (three) days.
1.3. suspension to 1 (one) month and 
1.4. suspension from school for more than 1 one) month.
1.1.1. Measures for temporary suspension from competitions, excursions, visitis, walks is pronounced to the student who does not apply school rules, even though it was pronounced the measure of verbal remark, written remark and with his/her behaviours presents barriers in normal development of learning and professional practice. Disciplinary measure is pronounced from school principal. 

1.1.2. Suspension to 3 (three) days is pronounced to the student which does not improve even after measures have been imposed as a verbal remark, with writing and  temporary suspension from competitions, excursions, visitis, walks or as a single measure; 

1.1.3. Suspension to 1 (one) month is pronounced to the student which does not improve even after measures have been imposed as a verbal remark, with writing and  temporary suspension from competitions, excursions, visitis, walks and suspension for 3 days or as a single measure;
1.1.4. Suspension to more than 1 (one) month is pronounced to the student which does not improve even after measures have been imposed as a verbal remark, with writing and  temporary suspension from competitions, excursions, visitis, walks and suspension for 3 days and suspension for 1 (one) month or as a single measure. This measure is imposed in the case of violent or aggressive behavior which does not allow the continuation of the instructive-educational process and enabling the other students and when absent over 32 hours without reason from learning, Non-implementation of decisions of school authorities and other cases provided with

            School regulations..
Article 7

Procedure for the measures application 
1. Initiative for all measures takes the class warden.
1.1. Measure from paragraph 6.3.1.1 is pronounced by the school principal, with the proposal of the class warden.
1.2. Measure from paragraph 6.3.1.2 is pronounced by school principal, with the proposal of school warden.

1.3. Measure from paragraph 6.3.1.3. is pronounced by DKA with the proposal of the principal or deputy principal of the school and
1.4. Measure from paragraph 6.3.1.4 is pronounced the Municipal Assembly, while securing alternative education for suspended students.
2. For all taken measures parent must be notified and take feedback that the parent is aware,
3. The student is also notified,
4. All measures has to be written in diary,
5. For the pronounced measures from paragraphs 6.3.1.1 to 6.3.1.4 of the article 7, are notified even the students of school through the table of announcements. 
Article 8
The right for appeal
1. The appeal against the pronounced disciplinary measures is done to the competent organ of the second scale through organ that has the disciplinary measure. 

2. The appeal suspends implementation of the decision until the decision of second instance except where endangered the safety of students.
3. Unsatisfied parties with answer in appeal has the right to file a complaint to the Claims Commission in MEST.

Article 9
Repealing provisions
With entry into force of this A.I. is repealed A.I. no. 7/2009 of the date 08.04.2009.      
Article 10

Entry into force
     This administrative Instruction enters into force on the day of its signature. 
_____________________

Enver Hoxhaj, Minister
