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	Kabineti i Ministrit /Kabinet Ministra / Cabinet of the Minister




ADMINISTRATIVE INSTRUCTION  

LICENCING OF TEACHERS
NUMBER: 5/2010
DATE: 27. 04. 2010
Under the article 93 (4) of the Constitution of the Republic of Kosova, articles 12.5, 32.1, and 32.2 of the Law for primary and secondary education in Kosova, and the paragraph 7 of the article 25 of the Rules of Procedures of the Govenrment of Kosova no. 1/2007, Ministry of Education Science and Technology issues this Administrative Instruction: 

Article 1

Purpose
1. Through this Administrative Instruction (hereinafter "AI"), the Ministry of Education, Science and Technology (hereinafter "MEST") creates a coherent system of licensing and career advancement of teachers on the basis of qualification, experience, professional development and performance and creates a payment structure with respect to this system.

Article 2

Definitions
1. "Non-teaching staff" - are managers and administrators (directors, deputy directors, the individuals responsible for shifts, secretaries), and professional associates (psychologists, social workers, librarians).
2. "Diploma" - a certificate or evidence that confirms graduation / qualification from normal schools, high pedagogical school or relevant faculty in higher education institutions in Kosova, or even overseas institutions that have gone through the process of recognition of their diplomas under the dispositions in force in Kosova.
3. "Educational faculties"- are universities that offer profile educational programs including academic component, pedagogical / educational and teaching practices. 
4. "Non-educational faculties"- are faculties that do not offer profile of educational programs for preparation of teachers (technical faculties, Faculty of Medicine, Faculty of Economics, etc.).
5. "License" - a work permit issued under the standards and norms adopted in advance for the teachers of education to work in pre-university education institutions.
6. "Licensing"- the process of issuing permits for carrying out the work of teachers and other school tasks.
7. "Unqualified Teacher" - a person who practices the profession of teacher, who has not completed the required university schooling under Annex I of this AI.
8. "Basic training programs - professional development programs accredited by an authorized institution which focus on issues related to modern teaching and learning. These programs may include programs required by the MEST for ensuring the implementation of certain reforms in teaching and / or school in general, usually related to the change of teaching and learning in school including the teaching of certain subjects. 
10. "Assessment" - The trial of quality and value of teaching, based on defined standards or the process of trial on merits and achievements of teachers on the basis of standards, criteria and procedures. 
11.  "Teacher without academic education / education (during studies) - a person who has diploma of non-educational faculties, such as technical faculties, the faculty of medicine, Faculty of Economics, Faculty of Law, etc., that has not attended the pedagogical training / education.
12. "Teachers" - a person who practices the process of education and education in pre-university education institutions (preschool educators 3-6 years, educator sisters who work with children aged 0-3 years, primary school teachers, high school teachers of lower secondary school, teachers of secondary high school and instructors who may also have non-university qualification, but that in professional schools are responsible for running the practical part of the students' work).
13. "Initial Teacher" - teachers who have appropriate qualifications for the working place and are hired for the first time. The teacher that returns to teaching after a break of less than five years is not considered initial and pass immediately in regular license of teachers career.
14. "Performance" - The totality of the work and results of the work of teachers, educational administrators and professional associates.
15. “Level 0 of ISCED” – Preschool education (usually at age 0 to 6);<0}                 

{0>Niveli 1:<}97{>16. “Level 1 of ISCED” - <0} Primary education (first stage of basic schooling) for five years (usually by age 6);<0}
{0>Niveli 2:<}97{>17. “Level 2 of ISCED” - <0} Lower secondary education (second stage of basic education) for four years (usually from age 12);<0}
{0>Niveli  3:<}97{>18. “Level 3 of ISCED”<0} – Higher secondary education for 3 years (usually from age 15), including gymnasium, vocational schools, schools of music, art.
Article 3
Duties and responsibilities of MEST in the field of licensing
1. MEST has the duty and the responsibility:
1.1. To determine criteria and standards of preparation and professional qualification that a  person must meet to obtain a license for teachers.

1.2. To create a licensing system, which will encourage unqualified teachers to qualify and qualified and licensed teachers to increase competences and qualifications, by rewarding and encouraging them to learn throughout life in the profession of education and schooling.
1.3. To create a licensing system that will allow to all teachers and other individuals in the field of education to be included in the education system reaching European standards.

1.4. To establish the State Council on the licensing of teachers that will develop and monitor policies and practices of licensing and approve programs of professional development.

1.5. To create the system of payment based on the level of education, in the results shown in the work, in career advancement and in job experience.
1.6. To support materially and financially the associations and institutions dealing with teacher training.
1.7. To be engaged for permanent advancement and improvement of social and financial situation of workers of education in Kosova, through delivery system of stimulation and of their positive and systematic strengthen.
1.8. To make detailed analysis of the functionality of the system of licensing every four years and prepare the necessary changes for further improvement and functioning of the system.
1.9. To develop licensing database that will convey individual teachers and their progress in the licensing system.
1.10. To ensure that higher education institutions offering teacher education programs in Kosova, respect the standards for programs that educate teachers in Kosova and meet the requirements specified in Annex I of this AI or other applicable dispositions.
Article 4

The system of teachers licensing
1. No teacher can not teach in public and private schools in Kosova without a license that is issued through this AI.
Article 5
Categories of teachers that will be licensed
1. Through this AI will be licensed teachers who will work in level 0,1,2 and 3 of ISCED.
Article 6
Types of license under the categories of licensed persons
1. In this AI are foreseen the following licenses: 
1.1. Temporary License. 
1.2. Regular License.
Article 7

Temporary License
1. Temporary license is issued for the following categories of teachers: 
1.1. Beginner teacher; 
1.2. Unqualified Teachers.
Article 8
The criteria for advancement from provisional license in regular license
1. Teachers with temporary license under Article 7.1 must meet the 30 hours training from basic programs and should have a positive assessment by the school.
2. Teachers with temporary license under the article 7.2must meet the requirements to become qualified teachers in accordance with Annex I of this AI and to have a positive assessment by the school. 

Article 9

Time duration of temporary license
1. Temporary license will be issued for a period of 1 year. 
2. If teachers with temporary licenses do not meet the necessary requirements specified in this AI (article 8), they will be given an additional year. If those do not meet the requirements then the license will be taken.
Article 10
Types of regular license
1. There are four types of regular license:

1.1. License of career teacher;

1.2. License of advanced teacher; 

1.3. License of mentor teacher; 

1.4. License of meritorious teacher.

Article 11
Licensing of current teachers who are in work relations
1. Qualified teachers who have at least one year of working experience and who are employed on the date when this AI enters into force is issued a regular license of the teacher's career
Article 12
Career Advancement
1. All teachers have the right for advancement in the licensing system under the dispositions of this AI.
Article 13
Criteria for issuing license of teachers career
1. Career teacher's license is issued to all teachers who meet the criteria specified in article 8 of this AI.
2. License of teachers career must be renewed after every five years, on condition that the teacher to show positive performance (level: satisfactory performance in terms of assessing the performance level specified by the relevant Administrative Instruction) and have completed 100 hours of training during the period of holding the license of career (one of them at least 70 hours from basic training programs, while others from additional training programs).
3. If the teachers in the possession of a regular license of career do not meet the requirements specified in Article 13.2 they are given an additional year for completion of these requirements. If these requirements are not met again they take back the license.  
Article 14

Criteria for issuing of license of advanced teachers
1. Advanced teacher's license can be issued to teachers who meet these requirements:

1.1. owns career teachers license in at least a period of five years;  

1.2. has completed at least 300 hours of training during the career of them at least 200 hours training in basic programs;
1.3. shows positive results of performance (at least good level of performance in terms of level of performance evaluation determined with relevant Administrative Instruction).
2. Advanced teacher's license is valid for 5 years and renewable after performance appraisal (teacher shows at least good level of performance in terms of level of performance evaluation determined with relevant Administrative Instruction).
Article 15

Criteria for issuing license of mentor teachers
1. License of mentor teachers can be issued to teachers who meet these requirements:
1.1. owns a licence of advance teacher in a period of at least 5 years;  

1.2. has completed at least 450 hours of training during the career from these at least 250 hours of basic training programs, while others from additional training programs;
1.3. shows positive results of performance (an excellent level of performance in terms of scale of assessment determined by the relevant Administrative Instruction);
1.4. provides a written recommendation from school principal.

2. Licence of mentor teachers is valid for 5 years and is renewed after positive evaluation of performance (shows excellent performance level in terms of level of performance evaluation determined by the relevant Administrative Instruction).
Article 16

Criteria for issuing license for meritorious teachers
1. Teacher's license can be issued to meritorious teachers who meet these requirements:

1.1. possess a license of mentor teachers for a period of at least 10 years;  

1.2. has completed at least 650 hours of training during the career, from these at least 400 hours of basic training programs, while others from additional training programs, and
1.3. shows positive results of performance (excellent level of performance).
2. Licence of meritorious teachers is permanent.

Article 17
Switching in to a lower level and revocation of license
1. Teachers go on lower level of license if they do not meet the requirements for renewal of current license. 
2. Teachers with regular license of career does not pass into temporary license but the license is taken from them.
3. Teachers can be taken the license that they have, at the request of the Municipal Directories due to disciplinary procedures. In cases when such teachers come back again to the teaching profession must return in the temporary license.
Article 18
Application for license, license renewal and advancement
1. Each individual must apply for a license under the dispositions of this AI prior to entering the teaching profession.
2. Teachers are responsible to apply individually for license renewal and advancement.

3. Teachers apply for license renewal and advancement 6-12 months before the expiration of current license.

4. Teachers apply for license renewal and advancement in the Office of Inspection Department of the MEST under whose authority is the municipality where the teacher works.
5. For each application is applied a fee of 25 € or any other amount as may be specified by MEST in the future.
6. Along with the Application Form teachers must provide original evidence for all the information specified in the form.
7. Inspection Department sets licensing data's for individual teachers in the licensing database.
8. Decision on application for teacher license renewal must be obtained before the expiration of current license.

9. In cases when the teacher applies for license renewal or advancement within the time limit specified in Article 18, but the decision is not received before the expiration of current license, teachers current license is automatically extended for 6 months. This decision shall be accompanied by a written justification from the Inspection Department outlining the reasons for non-completion of procedure in time.
10. In cases when a decision is taken 6 months after the expiration of the license, the Director of Inspection Department will begin proceedings to ascertain the responsibility. Until the decision is reached, the teacher's current license remains valid.
Article 19
The format of the licensing
1. MEST issues a number to each licensed teacher and a license in paper form specifying the period of validity, type of license and personal information of licensed teachers.
Article 20
Linking of payroll system with the licensing system
1. Licensing system for teachers is related to payroll system. The payroll system is implemented by the Government of the Republic of Kosova no. 01/33 dated 29.08.2008 and in the future will be adjusted according to relevant dispositions in force.
2. Advancement of teachers in the licensing system also is interconnected with the wage increase which will be regulated by other legal dispositions and / or sub-legal.
Article 21

Transitional Dispositions
1. All teachers who, according to Article 11 of this AI have received license of career teachers must apply for taking their license and data entry in a database of licensing for the period January 2011 - June 2011.

2. In the initial phase of licensing, January 2011-August 2011, existing teachers who have taken license of career teacher under this AI can apply for license of advanced teacher and / or license of mentor teacher, without having the need to wait the regular time limit specified in this AI.
3. Teachers who apply for advancement in the licensing system under article 21.2 can count  professional development pursued in the past to requests for professional development (training) for the relevant license, with condition that training programs to be accredited by SCLT
4. Teachers who do not have enough hours of professional development from the past may apply for advancement in the licensing system under article 21.2 if they have 15 years experience at the time of application for license of advanced teachers and 20 years of experience at the time of application for license of mentor teacher.
Article 22
Right of Appeal
1. Complaints against the licensing process can be made ​​to the Commission for Complaints and Appeals in MEST.
Article 23
Repealing dispositions
1. With the entry into force of this AI are repealed AI 16/2008, AI 33/2007, as well as other dispositions that regulated this area that are in opposition with this AI.
Article 24
Entry into force
1. This Administrative Instruction enters into force on the day of signature by the minister of Education, Science and Technology. 

                                                                                                               ____________________

Enver Hoxhaj, minister
Appendix I

Qualifications of teachers in the system of licensing 

In the system of licensing of teachers will be taken for base the current state of teacher education in Kosova, particularly in relation to the entry requirements of teachers in profession. 

Following qualifications will be admitted in the licensing system and the relevant teachers will be considered qualified for the relevant position:

Classification of existing qualifications
Level 0 of ISCED

1. Secondary School of Medicine: educator sister - pre-school level, age 0-3 

2. Preschool program's of former Pedagogical High School, Faculty of Medicine, and the Faculty of Education - age 3-6.
Level 1 of ISCED

1. The program of the former Normal School
2. Primary Program of former Pedagogical High Schools
3. Primary Program of the former Faculty of Medicine; 

4. Primary Program of the Faculty of Education
5. Program of Pedagogy (general) in the Faculty of Philosophy will be accepted only for teachers who are already in the system, while new teachers that come with such a qualification will not be considered qualified for teaching.
Level 2 of ISCED

1. Programet lëndore të ish- Shkollave të Larta Pedagogjike 

2. Programet lëndore të Fakultetit të Edukimit 

3. Diplomat e lëshuara nga departamentet akademike (Matematikë dhe Shkenca, Filologji, Filozofi, Artet, Edukatë Fizike).
Level 3 of ISCED

1. Diplomas of educational profile issued by academic departments (Mathematics and Science, Philology, Philosophy, Arts, Physical Education)
2. Diplomas issued by non-educational faculties (Technical, Law, Medicine, Economic Faculties)
3. For the position of instructor in vocational schools, qualifications ISCED level 3 are also acceptable.
Note 1: Teachers with qualifications above are qualified only if they work as teachers of the subject / s for which the diploma was issued and the level which is provided in the Appendix of this AI.
Note 2: Diplomas issued under any other system or structure, including also diplomas issued abroad, will be categorized according to the classification above, after being recognized in advance through the mechanisms in force. 

Note 3: Diplomas that can not be categorized under this appendix will be reviewed on an individual basis by SCLT.

Note 4: Adoption of programs that lead toward qualification of teachers and establishing of standards for programs that prepare teachers, are regulated by laws and other sub-legal acts.














































































