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ADMINISTRATIVE INSTRUCTION 

Criteria's and procedures of accreditation programs of professional development of teachers
NUMBER: 4/2010
DATE: 27.04.2010
Under Article 93 paragraph 4 of the Constitution of the Republic of Kosova, based on articles 12, paragraph 5, 32 paragraph 1, 32 paragraph 2 of the Law on Primary and Secondary Education in Kosova and Article 25 paragraph 7 of the Rules of Procedure of the Kosova Government no. 1 / 2007, Ministry of Education, Science and Technology issues this Administrative Instruction:     

Article 1

Purpose
1. Through this Administrative Instruction(hereinafter "AI"), the Ministry of Education, Science and Technology (hereinafter "MEST") creates a system of quality assurance in teacher professional development to the implementation of the process licensing of teachers in pre-university education system.
2. This AI regulates the accreditation of bidders and professional development programs offered from September 1, 1999.
Article 2

Definitions
1. “Licence” -  work permit issued under the standards and norms approved in advance for the workers of education who will work in pre-university education institutions.
2. "Licensing"- the process of issuing permits for carrying out the work of teachers and other tasks at school.
3. “Workers of education” – all individuals working in the pre-university schooling, who are responsible for instructive-educational work (directors, deputy-directors, education inspectors, counselors, teachers, logoped, educators and teachers) who are in working relations in institutions of pre-university education.

4.  “Professional development programs” - training without severance from work, accredited by an authorized institution for the purpose of staff training of the educational institutions within the licensing system.
5. "Assessment" - The trial of quality and value of teaching, based on defined standards or the process of trial on merits and achievements of teachers on the basis of standards and criteria comparable to those of developed countries. 
6. "Teachers" - a person who practices the process of education and education in institutions of pre-university education (pre-school educators (5-6 years old) elementary school teachers, teachers of lower secondary school teachers and secondary high school).
7. "Accreditation of professional development programs" - giving a positive assessment and law enforcement training programs by relevant organizations in order to meet the demands of teachers in the licensing process.
8. "Performance" - The totality of the work and results of the work of teachers, educational administrators and professional associates.

9. "Training hours" - in specific cases, the training hours including hours of monitoring and mentoring if relevant program plans to do so as well as practical classes in the case of training programs that are specific for vocational education.
10. "Basic Training Programs" - professional development programs accredited by an authorized institution which are focused on issues related to modern teaching and learning. These programs may include also programs required by the MEST for ensuring the implementation of certain reforms in teaching and / or school in general, usually associated with changing of teaching and of learning in school and the teaching of certain subjects.

11. "Additional training programs” - professional development programs accredited by the competent institution which is not directly related to teaching methodologies but are in the interest of the school environment and schooling in general  
Article 3

Duties and responsibilities of MEST in the field of professional development
1. Duties and responsibilities of MEST in the field of professional development are:
1.1. Determining criteria's and standards of preparation and professional qualification that a person must meet to obtain a license for a teacher, educational administrator or professional collaborator 
1.2.  To design criteria and requirements for professional development of teachers
1.3.  To create the system of payment based on the level of schooling, in the results shown at    work, at career advancement and at job experience.
1.4. To create the system of licensing and accreditation of professional development programs, through which will stimulate the respect of standards of professional practice.
1.5. To support materially and financially the associations and institutions that provide programs of professional development for teachers.
Article 4

Institutional Accreditation of bidders of professional development
1. The right to application for institutional accreditation have all legal persons registered in Kosova and other countries that have professional development programs for educational workers.
2. Organizations that apply for institutional accreditation with the aim of providing professional development programs must submit:
2.1.  Basic information indicating the name, status, field activity of organization;  

2.2. References for previous activities; 
2.3. Data on leading personnel and staff responsible for training activities of the organization.
3.  Public institutions, governmental, intergovernmental and organizations with internationally recognized status that have agreements with the MEST for the development of professional development of education workers are considered accredited for the period of duration of the agreement.
Article 5
Accreditation of professional development programs of teachers
1. Organizations applying for accreditation of their programs must submit application for accreditation, including the following data:
1.1.   History of the development / implementation of the proposed program, if applicable;
1.2.   Name of program; 
1.3.   Type of program: basic or complementary;
1.4.   The expected results or program objectives;
      1.5.   The program content; 

1.6.   Method of work for realization of program; 

1.7.   The target group of teachers;
1.8.   Foreseen number of participants in training sessions; 
1.9.   Methods of assessing the achievement of expected results from the program;
1.10. Materials to be used in program implementation;
1.11. Biography and experience of lecturers program;
      1.12. Form of certificate that indicates participation in the program.
Article 6
Application Procedures
1. MEST announces request for proposals to organizations at the beginning of each calendar year including the accreditation criteria and necessary application that should to be supplemented.
2. In cases when the accredited organization has a new offer, it may submit a written request for accreditation to the State Council for Teacher Licensing (SCTL) at any time of year.

3. SCTL should offer a response in writing form not later than one month from the date of application
Article 7

Accreditation Procedures
1. Organizations submit application with the required data's according to Article 4 and 5 in case of application for the first time while further only the data's according to section 5.]

2. SCTL creates commissions to review the proposals.
3. SCTL issue a decision on accreditation within the time specified in Article 6 paragraph 3 and a copy is sent to the applying organization, a copy is sent to the training sector in MEST and a copy remains in the files of SCTL.
4. The decision for accreditation determines the type of program: basic or complementary.

5. The decision for accreditation may determine the type and level of license for which are intended the programs.
6. The decision for accreditation specifies the period of validity of institutional accreditation and to each program separately. This deadline can not be shorter than 1 year and longer than 5 years.
Article 8

Drafting of Catalogue
1. Training sector of MEST drafts the catalog of accredited programs after the announcement of results on the basis of the invitation for bids in accordance with Article 6 paragraph 1.
2. Catalogue in printed form is sent to all municipal departments of education and through them in all schools. 

3. The catalog contains also instructions for the way of how teachers can have access to these programs.
4. In cases where programs are accredited under Article 6, paragraph 2, information on such programs are distributed to municipal departments and through them to schools immediately after accreditation.
5. Data's for accredited programs are published in electronic form in the MEST website along with other instructions for access in these programs.
Article 9

Accreditation of programs conducted in the past
1. Programs of professional development conducted from September 1, 1999 may be subject to the accreditation process retroactively under the same procedures and criteria foreseen in this AI. 
2. Initiative for Accreditation might submit the bidder of another program or institution that has an interest for the accreditation of that program.
Accredited programs in terms of paragraph 1 of this Article shall be considered in the process of teachers licensing. 

1. If the realization of the accredited program by paragraph 1 of this article has begun before 1September 1999, and ended on September 1, 1999or after this date, then all derived classes after September 1, 1999 will be considered in the licensing process of teachers.
Article 10
Complaint mechanisms
      1. 
Complaints to the process of accreditation of professional development programs of
 teachers can be made at the Commission for Complaints and Appeals in MEST.
Article 11
Repealing dispositions
1. With entry into force of this Administrative Instruction are repealed all dispositions that have regulated this area.
Article 12
Entry into force
1. This Administrative Instruction enters into force on the day of its signature by the minister.
                                                                                                                   ____________________

                                                                                                                   Enver Hoxhaj, minister
